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1 OO0mue nosoxxeHus

1.1 Hacrosmee nonoxenune «O KopnoparusHoit nmoutosoit cucreme ®I'bOY BO
PssI'MY MunznpaBa Poccun» (manee — IlonoxkeHue) omnpenensieT OCHOBHbBIE
npuHIMIbl opranu3auuu KopnoparuBaoil noutroBoi cucteMbl @I'BOY BO Psa3sI'MY
Mun3npasa Poccun u o0l mopsiioK UCIOJIb30BAaHUS CEPBHUCA AIEKTPOHHOM MOYTHI B
OI'bOY BO Psa3I'MY Munszapasa Poccun.

1.2 KopnopatuBnas mnourtoBasi cucrema OI'BOY BO Ps3'MY Mun3zapasa
Poccun sBnsiercs OOLIEYHUBEPCUTETCKUM PECYPCOM, JOCTYI K KOTOPOMY MOXKET
MOJIyYUTh JH0O00N pabOTHHK, CBA3aHHBIN MOCTOSIHHBIM TPYAOBBIM goroBopoM ¢ ®I'BOY
BO Ps3I'MVY Munsapasa Poccuu. [Toaxmouenne k KopriopaTuBHOM MOYTOBOM cUCTEME
OCYILECTBIISIETCS o WHULINATUBE PYKOBOJHUTEIIS CTPYKTYpPHOTO
noapazzaenceHus/padotauka ®I'bOY BO Ps3['MY Munsapasa Poccun.

1.3 TpeboBanusa Hactosimero IlonoxkeHust sBIAIOTCS 00S3aTEAbHBIMU IS
PYKOBOJUTENSL CTPYKTYpHOTO TojapasneneHus pabotHukoB PI'BOY BO PssI'MY
Mun3snpasa Poccun, ucnonp3yromux KopnopatuBHyro OYTOBYIO CHCTEMY.

1.4 KopnopatuBHas mnoutoBasg cucrema ®I'BOY BO Ps3['MY Munsagpasa
Poccun sBisieTcss HEKOMMEPUYECKOW M HE IMpEeJHA3HAY€Ha I U3BJICUECHUS MPUOBLIN
IIpU €€ DKCIUTyaTaluH.

1.5 TpeboBanus Hactosimiero llosmoxkeHust MOTryT OBITh JIONOJIHEHBI WHBIMHU
JOKAJIbBHBIMM HOPMAaTHWBHO-IIPABOBBIMU aKTAMH YHHUBEPCUTETA, PETIaMEHTHPYIOIIHMHA
paboty KoprnopatuBHoii moutoBoit cucrembl ®I'BOY BO Ps3['MY Munzapasa
Poccun.

1.6 B mHacrosimuem IlonokeHMM © JApYyrMX HOPMAaTHUBHBIX JOKYMEHTAX,
pernamentupyromux pabotry KoprnopatusHoiti moutoBoit cucremsl DPI'BOY BO
Pa3I'MY Munsnpasa Poccun, UCoib3yrOTCs CIEAYIOIIME TEPMUHBI U TTOHITHUSA:

NudopmManuoHHO-TeJIeKOMMYHUKALIMOHHAs ceThb «AHTepHeT» — TiI00abHAs
MH(OPMALIMOHHO-TEIEKOMMYHHUKAI[UOHHAS CETh.

DJIEKTPOHHasi MOYTa — ceTeBas Cciyx0a, IMOCTPOCHHass Ha OTKPBITHIX U
cranaaptHeix mnpotokonax (POP3/IMAP4/SMTP/SMIME wu mp.), mno3Bosstomias
MOJIb30BATENSIM 0OMEHUBAThCA MH(popMale 0e3 mpuMeHeHus: OyMaXKHbIX HOCHUTEJIEH,
c ITOMOUIBIO IPOTrpaMMHO-ANIapPaTHOT O KOMILIEKCa (KomMmbIOTED,
TEJIEKOMMYHUKALIMOHHBIE CPEJICTBA, CIIELUATU3UPOBAHHOE MPOrPaMMHOE 00eCTIeueHUE)
yepe3 JIOKaJbHble W r00ajbHble MH()OPMALMOHHO-TEIEKOMMYHUKALIMOHHBIE CETH, B
TOM YHCJIE C TPUMEHEHUEM DIIEKTPOHHOUN LU(PPOBOW MOATHUCH.

JuiekTpoHHasi moyroBas cucrema (JIIC) — nporpamMmMmHO-anmapaTHbINA
KOMIUIEKC, MTPEAHA3HAYEHHBIHN I PEIOCTABICHUS CEPBUCA DJIEKTPOHHOU MOYTHI.

KopnoparuBnass mnouroBasi cucrema ®I'bOY BO Psa3sI'MY Munsapasa
Poccnu — KOMIUIEKC OpPraHU3alMOHHBIX NPOLENYp, MPOrPAMMHBIX M TEXHUYECKHX
CPEACTB, IPENOCTABIAIONIMN  IOJIB30BATEIsAM  CEPBHUC  JJIEKTPOHHOM  IIOYTHI,
o0ecneunBaroOIIUN Mepeady 3IEKTPOHHBIX COOOIIEHUI MO CTaHAAPTHBIM MPOTOKOJIaM
nepeaaun JaHHBIX W MTO3BOJISIONIUN OTIPABIISATh, MOJy4aTh U 00pabdaThiBaTh MOYTOBHIC
COOOILIEHUS.
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I[Hoab3oBarear — pabotHuk PI'BOY BO Ps3I'MY MunznpaBa Poccun,
KOTOPOMY MPENOCTABICHO MPAaBO MOJIb30BaHUS KoprnopaTWBHON MOYTOBOM CHUCTEMOU
OI'bOY BO Psa3I'MY Munzapasa Poccun.

AaMuHHMCTPATOP(BI) MOYTOBOM CHCTEMbl — JIANO WIKA TIpyNma JInI,
OTBETCTBEHHBIX 3a OOCIY>KHBAaHHWE, MOHHUTOPUHI TEXHUYECKUX, MPOTPaMMHBIX U
WH(GOPMALIMOHHBIX KOMIIOHEHT MTOYTOBOM CUCTEMBI, €€ YIIPABJICHUE U Pa3BUTHE.

Tperbsi cTOpoHAa — JIMIIO WIM OpraHU3alys, CUMTAIOMIASCA HE3aBUCUMOMU I10
orHomieHuto K ®I'6OY BO Psa3I' MY Munsnpasa Poccun.

ABTOMATH3HpPOBaHHOE padodee MecTo (APM) — aBTOMaTHU3HpOBaHHOE padouee
MECTO MOJIb30BaTeNs (MEPCOHANIbHBIA KOMIIBIOTEP ¢ MpukiIaaHbiM obecnieueHueM (110))
IU1s1 BBITIOJIHEHUSL ONIPEAECIIEHHON MPOXU3BOACTBEHHOM 3a1a4H.

(DJ1eKTpPOHHOE) TMOYTOBOE COOOIIeHHMe —  DJEKTPOHHOE  COOOIIEHHUE,
dbopmupyeMoe OTIpaBUTENIEM U TMpeAHA3HAYEHHOE JJIsl Mepeayud IMoIydaTesio depes
MH(}OPMaLlMOHHO-TEIEKOMMYHHKAIIMOHHbIE ceTU. [louTroBoe coOOIIEeHHE COCTOUT U3
ciryxe0Hoi nHbopManuu (apec OTIPaBUTENS, aJIpec MoTydaTels, TemMa U T.1.), TeKCTa
COO0IIeHHS (MOXKET OTCYTCTBOBATh) U BIOKEHHBIX (PailioB (MOTYT OTCYTCTBOBATH).

(DJ1eKTPOHHBIIT) MOYTOBBIN aJpec — OOIICTPUHATOE 0003HAYEHUE, OJTHOZHAYHO
UIEHTU(ULKPYIOIEE aJpec 3JIEKTPOHHOIO IMOYTOBOrO SIIHMKA WIM aJpec MOYTOBOM
PACCBUIKH.

(J1eKTPOHHBIN) MOYTOBBIA SIMMK — HWHAMBUAYAIbHO HA3BAaHHOE U
3aKpEIUICHHOE 32 IOJIb30BATENIEM TUCKOBOE IMPOCTPAHCTBO HA MOYTOBOM CEPBEpE IS
MOJIyYEeHHs, UCIOJIb30BAHUSI U XPAHEHUS MOYTOBBIX COOOIIEHMH, MOCTYyHAaroOlUX Ha
aCCOLMUPOBAHHBIE C TUM IIOYTOBBIM SIHUKOM apeca JIEKTPOHHOU ITOYTHI.

YdyeTHasi 3amMch — CHCTEMHOE WMMS M TapoJib (2 TakXKe HWHBIE CBEJICHUSA),
MpeHa3HAYCHHBIC IJIs1 AyTeHTU(DUKAIIMY TTOJIB30BATENSl U TIPEIOCTABICHUS €My YCIYTH
B COCTaBe U 00BEME, ONPEIEIISIEMOM €T0 MPpaBaMu JAOCTYTIA.

I'modanbHas agpecHasi KHUTa — YINOPSAIOYEHHBIN CIHUCOK, PACIOJIOKEHHBIA HA
MOYTOBOM CE€pBEpe, COAECpKAIIMA NH(OPMALIMIO O MOJIb30BATENAX MOYTOBON CHCTEMBI:
aZpec TMOYTOBOTO SIIUKA, (PaMWINIO, UMS, OTYECTBO, JOJKHOCTh B YHUBEPCHUTETE,
CTPYKTYPHOE MOpa3AesIeHUe/ o Apa3ieIeHHE.

IlouToBasi pacchbliIKa — CIIMCOK aJPECOB AJIEKTPOHHOM IMOYTHI MOJIB30BATEIEH
(cIMCOK pacChUIKM), TMPEJHA3HAYEHHBIN i1 OJHOBPEMEHHON OTHPABKU IMOYTOBBIX
COOOIICHUI NEepeYnCIeHHbIM YYacTHUKaM paccbulku. llouroBas pacchlUika HMEET
COOCTBEHHBIN aJIpec ICKTPOHHOUN MOUTHI (aApeC PACCHUIKH).

Cnucoxk paccblIKH — BBIJIEICHHAs TpyNna IMOJb30BATENEH B aApECHON KHHUIE,
co3zaBaeMas JJIsl 00JIeryeHus CrielUalbHbIX MOYTOBBIX PACCHUIOK.

JIuuHble DanKM — XpaHWIMINA TIOYTOBBIX COOOINCHWH  ITOJB30BATEIS,
PaCIoJIOKEHHBIE B AJICKTPOHHOM IOYTOBOM SIIMKE, HEOOXOAMMBIC NJisi XpaHEHUS
00JBITIOT0 00BEMa COOOIICHHUI U UX APXUBUPOBAHUS.

JlumMuT pasMepa mo4YTOBOro SINUKA — OIPAHUYECHUE HA pa3Mep (COBOKYITHBIM
00BbEeM XpAHSIIUXCSA COOOIICHUI) TIMOYTOBOTO SIIHUKA, 3aBUCAIIANA OT KaTETOpUHU
II0JIb30BATENS.

IMouToBbIli cepBep — HWHPOPMALMOHHBIM CEPBUC, BKIOYAIOIUMKA B ce0s
MOYTOBBIE CIYXObl W (YHKIMU aIMUHUCTPUPOBAHUS, a TaKXKe MO3BOJISIIOLINN
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coliepKaTh IOYTOBBIE SIIUKH I[OJb30BATENCH, XpaHUTh M MPOU3BOJUTH OOMEH
MOYTOBBIMU COOOIICHUSIMHU.

IlouToBBIN KJIMEHT — MPOrpaMMHOE obOecreueHue, Bxojsiee B coctaB APM
MOJIb30BaTENsl, MPEIHA3HAYECHHOE ISl HAITMCAHUSI, XPAaHEHUs, MTOJTYyUYCHHSI U OTIPABKHU
COOOIICHHI 3JIEKTPOHHOU MTOYTHI.

JocTtyn ¢ momomblo BeO-uHTepdeiica — BO3MOKHOCTh JIOCTylla K CE€pBHUCAM
MMOYTOBOM CHUCTEMBI C JIO0OOr0 KOMIIBIOTEPA, HMEIOIIETO MOAKIIOUEHUE K CETH
HuTepHeT, C MOMOIIBIO CHIEIUANBHBIX TPOrpaMM (BeO-0Opay3epoB WK aHAIOTUYHBIX).

Bpenonocnoe IO — mporpamMmmHoe oOecrieueHUE WM HM3MEHEHUSI B HEM,
MPUBOSIIAE K HAPYIMICHUIO KOH(MUIACHIIMATBLHOCTH, IEIOCTHOCTH W JOCTYITHOCTH
uHdopMarm

AHTHMBHPYC — aBTOMaTHYeCKasi CUCTEMa CKAaHUPOBAHMS MOYTOBBIX COOOIICHHI
Ha Hanmuue BpenoHocHoro I10.

AHTHCIIAM — aBTOMATHYECKasl CHCTeMa CKaHUPOBAHHUSA MOYTOBBIX COOOIIEHUHN Ha
HaJIM4Ke HEeXKENIaTeIbHOU PEKIIAMHOM pacChUIKH (Ciam).

2 lesn u 3agaun KopnopaTuBHO# M0YTOBOM CHCTEMbI

2.1 Hensto Kopnoparusaoii mnoutroBort cuctemsl PI'BOY BO PasI’MVY
MunsznapaBa Poccuu sBhsieTcsl TOBBIIIEHHWE ONEPATUBHOCTH  HWHGOPMAIMOHHOIO
B3aumoeicTeus Mexay padotHukamu ®I'bOY BO Psa3I'MVY Munznpasa Poccun 3a
CYET COKpAILCHHS BPEMEHU JOCTABKM KOPPECIOHJICHIIMM W YMEHBIIEHHUS 3aTpar
BPEMEHH W B TOM 4YHUCJIE MaTEpHUANIbHBIX 3aTpaT MpU MOJATOTOBKE M 00paboTKe
uH(popmanuu.

2.2 3apmauu, peuraemMbie B IpoIlecce 3KcIuyaTauuu KoprnopaTUBHONW MOYTOBOM
CHUCTEMBI:

- npenoctasienne Bcem padotHukam ®I'bOY BO Ps3sI'MY Munsapasa Poccun
BO3MOKHOCTH HCIOJIb30BaHUSI CEPBUCOB OOMEHA COOOIICHUSIMU 3JIEKTPOHHOW IMOYTHI
nocpeacTBoM EnnHol 00111eyHUBEPCUTETCKOM MOUYTOBOM CHCTEMBI,

- TpemocTaBiieHuEe OecrepeOOWHOro JOoCTyma K TIOYTOBOM cucteme 0e3
OTPaHUYCHUM TI0 MECTY U CIOCOOY MOAKIIOUCHUS;

- BHEJIPEHUE COBPEMEHHBIX IMOJIb30BATEIBCKUX CEPBUCOB ITOYTOBOW CUCTEMBI;

- IpPEOCTaBICHUE BO3MOXHOCTH TepeHoca B EAanHyro 0OIleyHUBEPCUTETCKYIO
MOYTOBYKD CHCTEMY TOUYTOBBIX CIY’)KO C CEpBEpOB, MOJJCPKUBAEMBIX Ha YPOBHE
(haxkyJIbTETOB U MOAPA3CICHUMN.

2.3 Pabora nonw3oBarens ¢ KopnopatusHoit nmoutoBoit cuctemorr ®I'6OY BO
Ps3I'MY Mun3sgpaBa Poccum goKHAa COOTBETCTBOBATH LEJSIM M 33JayaM,
ONpeNeNIIEMbIMU  YCTAaBOM YHUBEPCUTETAa M HWHBIMH JIOKAJIbHBIMU HOPMATHBHO-
MIPAaBOBBIMU aKTAMH.

3 Opranu3anMoHHOe o0ecrnevyeHue

3.1 KopnopatuBHas mnoutoBas cucrema ®I'BOY BO Ps3['MY Mun3apasa
Poccun npencrasnsieT co60l KOMIUIEKC OPraHU3AI[MOHHBIX MPOIIETYP, MPOTPAMMHBIX U
TEXHUYECKUX CPEJCTB, OOECIEUMBAIONINI TIepefadyy COOOIICHUN IO CTaHAapTHBIM
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OPOTOKOJIaM — ME€peladyd  JaHHbIX W IO3BOJISIIOIIMM  OTIHPAaBIATh, IOJIYy4YaTh,
KOHTPOJUPOBATH JIOCTABKY U IPOUYTEHUE aJPECATOM MOUTOBBIX COOOICHUH.

3.2 KopnopatuBnas mnouroBas cucrema OI'BOY BO Psa3'MY Mun3zgpasa
Poccun wucmonp3yercsa 1y oOMEHa MOYTOBBIMH COOOIICHHSAMH Kak B Mpefaenax
TEJEKOMMYHUKAIMOHHON KommbloTepHo cetn DPI'BOY BO Pa3'MY Munsnpasa
Poccnn, Tak M CO CTOPOHHMMHM IIOYTOBBIMM CEPBEPAMH, PACHOJIOKEHHBIMU B
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHET».

3.3 KopropaTuBHass mo4yToBasi CUCTEMA YHUBEPCUTETA SBIIIETCSI OCHOBOWM JUIA
peanu3anuy cepBUCa JIEKTPOHHOM PacChUIKM HOPMAaTUBHBIX ToKyMeHTOB PI'BOY BO
Psa3I'MY Munsapasa Poccun.

3.4 Mcnosb30BaHKE AIEKTPOHHOTO MOYTOBOTO s1rMka KopnopaTuBHON MOYTOBOM
cuctemMbl ®I'BOY BO Psa3I'MY Munzapasa Poccuu mosib30BaTeeM 03HA4YaeT, UTO OH
O3HAKOMJICH C HOPMATUBHBIMU JJOKYMEHTaMH, PErJIAMEHTHPYIOITUMHU MOPSJIOK PabOTHI
¢ KopnopatuBnoii mouroBoit cucremorr ®@I'bOY BO Ps3I'MY Munsznpasa Poccuu
([Tonoxenue, Permament, PykoBOJACTBO TmoNb30BatTeNsi) W 00S3yeTCS HCIOJIHSATH
U3JI0KEHHBIE B ATUX JIOKYMEHTaxX TpeOOBaHUS U yKA3aHMUSI.

3.5 Apjpeca DBIEKTPOHHOM TIOYTHI, NPEAOCTABIISIEMBIC IOJb30BATEISAM IS
nH(pOpMaMOHHOTO 0OMEHA, POPMUPYIOTCS ABTOMATUYECKH B COOTBETCTBUU C TUIIOBOM
cxemMoil (QopMUpoOBaHUS HIAEHTU(UKATOPOB METOJAOM TPAHCIUTEpAUUd (PaMUINKM |
VMHHLMAJIOB MOJIb30BaTensA. 110 cormacoBaHHiO C MOJIB30BATENEM aapeca JIEKTPOHHOU
MIOYTHI MOT'YT OBITh CKOPPEKTUPOBAHBI AJJMUHUCTPATOPOM IMOYTOBOU CUCTEMBI.

3.6 B mnpenenax (yHKIIMOHUPOBAHUSI TMOYTOBOM CHCTEMBI OOECIIEUMBAETCS
KOH(DHICHIIMAIBHOCTh MOYTOBBIX COOOIIEHUN M OTpaBHUTENEH, KpoME HH(POPMALIUUA U3
ANpecHON KHHUIM U 34 UCKIIFOYEHHEM CIIy4aeB, IPETYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM
Poccutickon @enepanuu. [lepenaya coaepKUMOro nNoUTOBBIX SIIUKOB TPETHENH CTOPOHE
OCYILECTBIISIETCA  TOJIBKO IO  3alpoCy B  COOTBETCTBUM C  JEHUCTBYIOLIUM
3aKOHOJATENLCTBOM Pocculickon denepanuu.

3.7 AIMUHUCTPATOPbI TIOYTOBOM CUCTEMBI OCYILECTBIISIOT JOCTYI K 0a3e JaHHbIX
MOYTOBBIX SIIMKOB TMOJB30BaTEIEd C LEIbI0 UX AapXWBUPOBAHUS, ayauTa U
LEHTPAIM30BAaHHOTO XPAHEHMS, @ TAK)K€ MOHMTOPUHIA BBINOJHEHUS TpeOOBaHUMN
Hacrosmero lonoxenus.

4 Texunueckoe odecriedyeHue U 00CITyKUBAHUE

4.1 IIporpammHo-annapaTHOW OCHOBOW KopmopaTMBHON NOYTOBON CHCTEMBI
OI'bOY BO Pa3I'MY Munzapasa Poccun sBisroTc:

- cepBepbl CIyKObl KaTajoroB (JOMEHHBIX CIIy»k0), colep:Kallhe Yy4eTHbIC
3aIlMCH NOJIL30BATEIICH;

- TIOYTOBBIE CEPBEPHI U MX KOMIIOHEHTHI (IOTPaHUYHBIN CEepBEp, TPAHCIOPTHBII
areHT, pETPAHCIATOP, CEPBEP NOCTYIA U I1P.);

- cpenctBa obecrmeueHuss O€30MACHOCTH TOYTOBOM CHCTEMBI (MEXKCETEBBIC
DKpaHbl, D3JEKTPOHHBIE CEPTU(DUKATHI, CIUCKHA KOHTPOJS JOCTYIA, JJICKTPOHHBIC
MOJIMCH U TIp.);
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- IPOrpaMMHOE O0OecleYeHne, HUCHOIb3yeMoe s (QUIbTpaluu COOOIIEHUN
AJNIEKTPOHHOM IIOYTHI, COOTBETCTBYIOLIMX IIOJUTHKAM W KPUTEPHSIM HEXEIaTeIbHON
[IOYTHI, WJIM COJAEPIKAILINX BPEJOHOCHBIE BIIOKCHUS;

- MporpaMMHOE OO€CIeYeHne, UCIOJIb3YEMOE JUIsl OCYIIECTBICHHS JOCTyNa K
MOYTOBOMY SIIIUKY W 0OpabOTKE XpaHSAIMMXCS B HEM IOYTOBBIX COOOIIEHUN (C
NOMOIIbI0 BeO-uHTEp(eiica WIM YCTAaHOBIECHHOTO MPOTPAMMHOIO OOecledeHHus] Ha
APM nonp3oBaTens).

4.2 TpauncnoptHoit cpenoit KopnoparuBHoit noutoBoil cuctembl ®I'BOY BO
Pa3I'MVY Munsnapasa Poccun sBiseTcsl TEIEKOMMYHUKAMOHHAs KOMIIBIOTEPHASI CETh
®I'bOY BO Psa3I'MY Munznapasa Poccuu. [Ipu 3ToM TpaHCOpTHAs cpeia HE SABISIETCSA
COCTaBHOW 4YacTbl0 KoOpmopaTMBHOM ITOYTOBOM CHCTEMBI, OPIaHM3ALUs CETEBOU
CBSI3HOCTH MEX[Y I0JIb30BAaTENsIMU U CEpBEpaMU MOYTOBOM CHUCTEMBI 0OECIIEUNBAETCA
paboTHUKaMU OT/esa pa3pabOTKH U BHEIPEHUS HH(DOPMALIMOHHBIX TEXHOJIOTUH.

4.3 DOxcrnyaranust KopriopaTuBHOM OYTOBOM CHCTEMBI 3aKJIFOYAETCS B IPUEME U
nepefaye  COOOIIEHHMH  BJIEKTPOHHOM MOYTHl M MCIOJIB30BAHMM  CEPBHCHBIX
BO3MOXXHOCTEHl KJIIMEHTCKOTO MPOTrpaMMHOI0 obOecrieueHuss Ha pabodyeM MecTe
ITOJIb30BATENS.

4.4 KopriopaTuBHas MOYTOBAsA CUCTEMA ITOCTPOEHA HA OTKPBITBIX U CTAHIAPTHBIX
IIPOTOKOJIAX MTEpEaYH.

4.5 O6cnyxuBaHue U aAMUHUCTpUpoBaHue KopnopaTuBHON MOYTOBOM CHCTEMBI
OI'bOY BO Ps3I'MY MunszapaBa Poccum Bo3naraercss Ha paOOTHUKOB OTAENA
pa3pabOTKU W BHEAPEHUS HHPOPMAIMOHHBIX TexHojorui. KomndecTBO paOOTHUKOB
CIykObl, B JIOJDKHOCTHBIE OOSI3aHHOCTH KOTOPBIX BXOJUT OOCIYy)XKMBaHHUE U
aaMUHUCTpUpOoBaHre KopropaTBHOM IMOYTOBOW CUCTEMBI, ONPEAEIISIETCS KOJIUYECTBOM
aKTUBHBIX II0JIb30BAaTENE W TOYTOBBIX SIIMKOB, a TaKKe O0OBEMOM HEOOXOIMMBIX
paboT O TEXHUYECKOMY OOCITYKHUBaHUIO, a IMUHUCTPUPOBAHUIO U PA3BUTHUIO TIOYTOBOM
CUCTEMBI.

4.6 B 3agaun aqxMUHHACTPUPOBAHMS [IOYTOBOM CHCTEMBI BXOJINT:

- CO3JaHHEe, IMOAKIIYEHUE, OTKIIOYEHHE, VYAAJICHHE YYETHBIX 3aIlucen
ITOJIB30BATENIEN U UX PETUCTPALUs B IOYTOBOM CHCTEME;

- obecnieyeHne pabOTOCIOCOOHOCTH CEPBEPHBIX TEXHUYECKUX CPEICTB U
CEPBEPHOIO MPOrPaMMHOT0 00€CTIeUEHHUs TIOYTOBOM CUCTEMBI;

- o0ecreyeHne COXPAHHOCTU DBJEKTPOHHOW TIOYTHI MYTEM PE3EPBHOTO
KOIUPOBAHUS U BOCCTAHOBJICHUSI PU COOSIX;

- PEryJIsipHbIII MOHUTOPHUHT COCTOSIHUSI Pa0OThl KOMIIOHEHTOB IMOYTOBOW CUCTEMBbI
Y IPUHATHE MEP MO YCTPAHEHUIO BO3HUKAIOMIMX HEUCIIPABHOCTEH;

- MOJAJIEP’KKA B aKTyaJbHOM COCTOSIHUU TJi00anbHOM aapecHod kuuru OI'BOY
BO Ps3I'MY Munzapasa Poccun.

4.7 Obcnmy>kuBaHUE U aIMUHUCTPUPOBAHHE ITOUYTOBOM CHCTEMBI BKIIIOUAET:

- OpraHM3aluI0 MOAKJIIOYEHUsS IOJIb30BATENE K IIOYTOBOM CHUCTEME B
COOTBETCTBUM C TMOPSJAKOM NPENOCTABICHUS JOCTYNa K TIIOYTOBOW CHCTEME,
M3JIOKEHHOTO B pasaene 5 Hactosuero [lonoxenus;

- o0ecrieyeHue pabOTOCHOCOOHOCTH M MPABWIBHOCTU  AKCIUIyaTaluu
TEXHUYECKUX CPEACTB M MPOrpaMMHOr0 0OecleueHus MOYTOBOM  CHUCTEMBI,
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COXPAHHOCTH DJIEKTPOHHOM NOYTHI MYTEM PETYISPHOTO PE3ECPBHOTO KONMUPOBAHUSA U
MOCJIEYIONIETO  BOCCTAaHOBJICHHS Tipu cOosix (B oObeMe TEXHUYECKUX W
TEXHOJOTUYECKUX BO3MOXHOCTEH UCIOIb3YEMOI0 amnmapaTHOTO W MPOrpaMMHOIO
obecrieueHus);

- MPEAOCTABIICHUE MOJIb30BATENSIM HHCTPYKUHUA U TEXHUYECKOW MOAJIEPKKHU MO
pabote ¢ 0a30BBIM KJIMEHTCKHMM IPOTPAMMHBIM OOECIeUeHUEM [Isl JOCTyma K
KopnopatuBao#i  mouToBO  cucreme (0a30BBIM  KIMEHTCKHUM  MPOTPAMMHBIM
o0ecrieueHneM SBJISIETCS TOCTYI TIOCPEICTBOM BeO-HHTEpdeiica);

- OKazaHue pabOTHHKAM CTPYKTYPHBIX TOJApA3JIEICHUNA  YHHUBEPCUTETA
KOHCYJIbTALIMOHHOM TOMOIIM IO TEXHUYECKMM BONPOCAM OpPraHu3aluu JIO0CTyNa K
MIOYTOBOU CHCTEME;

- ”HPOPMHUPOBAHUE PYKOBOJIUTENEH CTPYKTYPHBIX TOJIpa3eieHIIl YHUBEPCUTETA
0 HapylUIeHUsX TpeOOBaHUI HOPMATHUBHBIX JOKYMEHTOB U JIPYTUX CUTYAIUSIX, KOTOPBIE
MOTYT MPUBECTH K HECAHKIIMOHHUPOBAHHOMY JOCTYITy, MOJAU(UKAIIMHN, Pa3pyIICHUIO,
yIajeHn0 UHPOpMaIlUU UiIU cO0sSIM B pab0Te MOYTOBOM CUCTEMBI.

4.8 AAMUHUCTPATOpP MOYTOBOM CUCTEMBI UMEET MPABO:

- 3aMpeTUTh WIM OTPAHUYUTH JIOCTYI MOJIB30BaTENsl K MOYTOBOM CHUCTEME IpHU
HapylleHun TpeOoBaHW HOpMATUBHBIX J0KymMeHTOB (Ilonmoxkenusi, Pernamenra,
PykoBozacTBa nosib3oBatens);

- apXMBHUPOBaTh  YCTapeBIIYI0  KOPPECHOHACHIMIO TMPU  MNPEBBIIICHUU
YCTAHOBJICHHOTO 00BhE€Ma XpaHEHHUs B MOYTOBOM SIIUKE YHUUTOXUTh apXUBHBIE KOMUU
C COTJIacHs MOJIb30BATEIIA.

4.9 CTpyKTypHBIE MOAPA3ACICHAS YHUBEPCUTETA MOTYT BHOCHUTH IMPEIOKCHUS
0 TOBBIIIEHUIO YPOBHS 00CTyKMBaHus KoprmopaTUBHOM MOYTOBOM CHCTEMBI, COCTaBa
MPENOCTABIISIEMbBIX YCIYT U CEPBUCOB.

4.10 Hacrtpoiika KIMEHTCKOTO MPOTPAMMHOIO OOECIEeUYeHUsl s JIOCTyma K
KopnopatrBHO# 1MO4YTOBOM cucTeMe Ha pabOYMX MECTax IMOJIb30BATENICH, KOHCYIbTAIUS
1o paboTe ¢ HUM BO3JIAraloTCs Ha YIIOJTHOMOYEHHBIX pa0OTHUKOB OT/eNa pa3pabOTKU U
BHEJIpEHUSI HH(OOPMAITMOHHBIX TEXHOJIOTHI.

4.11 B 00513aHHOCTH aAMUHUCTPATOPA MOYTOBOM CUCTEMBI HE BXOJIUT OOyUYEHHE U
KOHCYJIbTaIIMS MOJIb30BaTeNei o paboTe ¢ KIMEHTCKUM MPOrPaMMHBIM 00€eCIieUeHUEM,
OTJIMYHBIM OT «0a30BOTOY.

5 O0muii mopsAAoK ucnojab3oBanus KopnoparuBHoi n1o4ToBoil CHCTEMbI

5.1 IIpaBuna nonws3oBanus KopnopaTMBHON MOYTOBOM CUCTEMOW OMPEACISIOTCS
HacroAammM [lonoxxennem, a takke PernmamMeHToOM n PyKOBOICTBOM MOJIB30BATENS 10
pabote ¢ KopnoparuBHOM ITOYTOBOM CUCTEMOIA.

5.2 Tlopkmrouenwe mnoap3oBaTeneii kK KoprnopaTMBHOW TOYTOBOM cHUCTEME
OCYIIECTBIISIETCS CaMOCTOATENbHO uepe3 odunuansHbiii caiit ®I'bOY BO Pas MY
MunzapaBa Poccuu (ctpanuna «IloutoBsiii cepBep Psa3sITMVY» B pasnmene «Hamwm
pecypchl»). I co3aHusi HOBOIO MOYTOBOro simuka B KopmopaTMBHON MOYTOBOM
cucteme ®I'BOY BO Pa3I'MVY Munsapasa Poccun paboTHHKaM HEOOXOAUMO JTMYHO
00paTUThCs B OTEN pa3pabOTKU U BHEAPEHUS] NHOOPMAIIMOHHBIX TEXHOJIOTHHA.
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5.3 Ilonp30BaTento CO31AE€TCS MOYTOBBIN SIIMK HA CEPBEPE M YUYETHAs 3aIlHCh, B
COCTaB KOTOPOM BXOJUT JIOTUH (aapec SJIEKTPOHHOM MOYThI) U MapOJib (TaKXKe
BO3MOXHO HaJW4Hhe TOMOJHUTEIBHOU ayTeHTU(HUKAIIMOHHON MHGOpMALNK). Y4UeTHas
3aIUCh MEPENACTCA MOJIb30BATENIO B AJIEKTPOHHOM WJIM MEYATHOM BHJE; ITOJIb30BATEIb
HE JODKeH cooOlmaTh WIM TMepelaBaTh Mapojib K CBOGM YYETHOW 3amucu H
JIOTIOJIHUTENIBHYIO ayTeHTU(UKAIMOHHYI0 WH(popManuio ApyruM junaM. C MOMeHTa
AKTUBAallMM YYETHOW 3allMCU B IIOYTOBOM CHCTEME IIOJIb30BATENb MOXET HaydaTh
WCIIOJB30BAaHUE  DJIEKTPOHHOM  TOYTHI, NPEABAPUTEIBHO  O3HAKOMHUBIINCH €
TpeOOBaHUSIMU HOPMATHUBHBIX JOKYMEHTOB, PETJIAMEHTUPYIOIIUX MOPSAIOK paboThl C
ITOYTOBOM CUCTEMOM.

5.4 TlonkirodyeHWe W HACTPOMKA KIMEHTCKOrO MPOrpaMMHOr0o oOecreyeHus
(mporpaMM-cOOPIIMKOB 3JIEKTPOHHOM MOYTHI) 7151 paboThl ¢ KoprnopaTuBHOM MOYTOBOM
CUCTEMOM MPOM3BOAMTCA IOJIB30BATEIEM CaMOCTOSTENbHO, JUOO C IOMOILBIO
TEXHUYECKOTO CIIELMAINCTA TIOAPA3ACIICHU.

5.5 Jlna ynoOCTBa MEPENHCKA MEXAY TMOJIb30BATEISIMU B KIMEHTCKOM
IPOrpaMMHOM  OOECIIEYEHHM IIOYTOBOW CHCTEMBI MCIIOJIB3YETCS  DJIEKTPOHHAs
riobanbHas aJpecHas KHHUIa, BKIIOYAIONIAs CBEACHUS O KOHTaKTaXx MW ajpecax
ANEKTPpOHHON T1ouThl paboTHukoB PI'BOY BO Ps3I'MY MunsznpaBa Poccum.
[lepconanbHast aapecHas KHUTa (CIHCOK KOHTAaKTOB) BEIETCA IOJb30BaTEIEM
CaMOCTOSTEIIBHO.

5.6 Ilpu wucnosb3zoBanun KoprnopaTHBHOM MOYTOBOW CHUCTEMBI MOJIB30BATEIb
JOJIKEH:

- coOmo1ath TpeOoBanus Hacrosero [lonoxenus;

- ©XKEIHEBHO IIPOBEPATH BCE IPUHHUMAEMBIE HOBBIE, B TOM YHUCJIE CpPOYHBIC
COOOIIeHMS, 0053aTEIbLHO 3HAKOMUTCSI C UX COJIEPKAHHUEM;

- UCTOJIHATHh W/WJM JOBOJUTH TOJYYCHHYIO B HHX HH(GOPMAIMIO B CPOK, O]
JIMYHYIO NIEPCOHAIIBHYIO OTBETCTBEHHOCTD /10 YCTAHOBJIEHHOI'O KPYTa JIULL;

- Tepel OTNPaBKOM COOOIIEHHS TMPOBEPSITh MPABUIBHOCTH BBEACHHOIO
AJIEKTPOHHOI'O aJipeca MojyyaTelis, TeMy M TEKCT COOOIIEHHs, a TaK)Ke BIJIOKEHHBIC
(hailsibl, €CIM TaKOBBIE UMEIOTCS,

- MPOBEPATh AHTHUBUPYCHBIMU CPEICTBAMHU BCE IEPEIABAEMBIE U NPUHUMAEMBbIE
0 JIEKTPOHHOMU 1oyTe (ailibl;

- CTaBUTh B U3BECTHOCTh aJIMUHUCTPATOPOB MOYTOBOM CHCTEMBI O JIFOOBIX (haKkTax
HapylieHus TpedoBaHuii HacTosiero [lonoxenus.

5.7 llpn ucnons3oBanun KopnopaTMBHONM MNOYTOBOM CHUCTEMBI IOJIb30BATENIO
3anpenaeTcs:

- [Iepe1aBaTh AIEKTPOHHBIE COOOIIEHUS, COAepKAIINE:

a) nH(OPMAILIHIO, COCTABIISIONLYIO TOCYJaPCTBEHHYIO MJIM KOMMEPUECKYIO TaliHy;

0) yrpoxarouryr, KJIEBETHUYECKYIO0, HEMPUCTONHYIO HHGOpMAINIO, a TaKKe
MH(pOpPMaLIMIO, OCKOPOJSIONIYI0O YECTh W JOCTOMHCTBO JPYIMX JIMI, MaTepHalbl,
CHOCOOCTBYIOLINE Pa3KUTAaHUIO HALMOHAIBHON PO3HM, MOACTPEKAIOIIME K HACHIIHUIO,
MPU3BIBAIOIINE K COBEPIIEHUIO TPOTUBONPABHON NE€SATEIBHOCTH U T.[I.;
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B) MO COOCTBEHHOW WHHUIIMATHBE OCYIIECTBIATH PACCBUIKY (B TOM YHCIE U
MacCOBYIO) COOOIIEHUH, €CIM pacCchlIKa HE CBsS3aHa C BBHIMOJHEHUEM CITY)KEOHBIX
00s3aHHOCTEI;

T') HWCIOJB30BaTh aAPEC DJICKTPOHHOW IMOYTHI JUIsi OPOPMIICHHUS TMOAMKMCKA Ha
MEePUOINYECKYI0O  PACCBUIKY €3 HWH(MOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CEeTH
«/IHTEpHET» pEKIIAMHBIX MAaTEpPUAJIOB, HE CBS3aHHBIX C YUCOHOW ACATEITHHOCTHIO WITH
WCITOJTHCHHEM CITY>KCOHBIX 005S3aHHOCTEH;

€) TPEIOCTaBIIATh JAPYTUM JIUIAM JIOCTYI K CBOEMY JJICKTPOHHOMY ITOYTOBOMY
SAIIUKY.

6 3akaI0unTEeIbHbIE MOJI0KEHUS

6.1 HaCTOHHICC HOJIO)KGHI/Ie, d TaKiKC BCC HM3MCHCHHA M JOIIOJIHCHHA K HEMY
IIPUHUMACTCS YUCHBIM COBCTOM YHI/IBepCHTGTa " YTBCPIKIAAIOTCA IIPUKA30M PCKTOpPA.

6.2 HaCTOHIHCG [lonoxxenue BCTYIIacT B CHJIy CO OHA BBCJICHHA B IIGﬁCTBPIG
IIPUKAa30M PCKTOpa H IIGIZCTBYGT A0 MOMCHTA €ro OTMCHBI HJIKM IIPHUHATHUSA HOBOI'O
JIOKAJIbHOI'O HOPMATHUBHOI'O aKTa.
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