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1. O01mue NoJ0KEeHUs

1.1. Hacrosuee nonoxenue «O Koproparusroit noutosoit cucreme ®I'6OY BO
PasI'MY Mumsapasa Poccum» (mamee — IlonoskeHue) onpenenser OCHOBHBIE
NpMHIMIE opranusanun KoprnopatusHo# moutoBoit cuctemsl ®I'HOY BO PasIMY
Mumzapasa Poccuu 1 oOLuii OPSIOK UCIIONB30BAaHUS CEPBHCA JJIEKTPOHHOMN ITOYTHI B
OI'BOY BO Pa3l'MY Munzapasa Poccuu.

1.2. KopmnoparusHas moutoBas cucteMa OI'BOY BO PaslMV Munsapasa
Poccun sBnseTcs OOLIEYHUBEPCUTETCKUM pECypcoM, HOCTYI K KOTOPOMY MOJXKET
IOJIYYHUTh JIFOOOW COTPYIOHHUK, CBSI3aHHBIM IIOCTOSHHBIM TPYIOBBIM JOIOBOPOM C
®I'BOY BO Ps3l MY Munznpasa Poccun. [Toaxmodenue x KopnopaTuBHO! 0YTOBOK
CHUCTEME  OCYIIeCTBISETCS IO  HWHULMATHBE  PYKOBOIUTEIA  CTPYKTYPHOIO
noapasnenenus/corpyauuka ®TBOY BO Ps3I'MY Munzapasa Poccun.

1.3. TpebGoBauuss Hacrosmero IIoMOXeHHUS SBISIOTCA O00s3aTeIbHBIMH I
PYKOBOIUTENS CTPYKTypHOTo moapasneneHus corpyaHukoB OI'bBOY BO PasI MV
Munznpasa Poccuu, ncnonssyromux KopnopaTHBHYIO IIOYTOBYIO CUCTEMY.

1.4. Kopmoparusnas moutoBas cucrema OI'BOY BO Ps3sI MY Munsnpasa
Poccrn sBIISeTCSI HEKOMMEPYECKOW M He TpeqHa3HaueHa IJIs H3BJICYCHUs IpUOBLIA
Ipu e€ KCILTyaTalluu.

1.5. Tpe6Gosanus HacToAmEero IIoNoKeHHs MOTYT OBITH MOMONHEHBI HHBIMU
JIOKAJIbHBIMA HOPMATHUBHO-IIPABOBBIMU aKTaMH YHUBEPCHUTETA, PErIaMEHTUPYIOIIAMHU
pabotry Kopmopatusraoit mouroBo# cucrembl ®I'BOY BO Pasl'MY Munsapasa
Poccuu.

1.6. B mHactosmem IlomoxxeHMHM U ApyrHX HOPMATHUBHBIX ITOKYMEHTaX,
periiamenTHpyroumx paboty Kopmoparussoi#t mourtoBoit cucremsr ®IBLOY BO
Ps3I'MY Munsznpasa Poccuu, HCTIONB3YIOTCS CIEAYIOIINE TEPMUHBI U ITIOHATHS:

HNudopmanuonHo-TeieKOMMYHHKaNHOHHas ceTh «MHTepHEeT» — robanpHas
HH()OPMAITMOHHO-TeIEKOMMYHUKAITMOHHAS CETb.

DJIeKTPpOHHAsl TOYTAa — CeTeBas CIOyX0a, IMOCTPOCHHAas Ha OTKPBITBIX U
cragmapTueix mpoTokonax (POP3/IMAP4/SMTP/SMIME u mp.), NO3BOIIOLIAs
I10JIb30BaTEIIM 0OMEHUBAThCs HHPOpMaruel 6e3 mpuMeHeHns: OyMaKHBIX HOCUTEINEH,
c IIOMOIIIBIO IPOTPaMMHO-AIIIAPATHOIO KOMILIEKCca (xoMmImBIOTED,
TEIEKOMMYHHUKAI[HOHHBIE CPEACTBA, CIIEHATU3UPOBAHHOE IIPOrpaMMHOe 00eCIIeUeHNE)
yepe3 JIOKATbHBIE U TII00aTbHBIe WH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIE CETH, B
TOM YHUCJIE C IPUMEHEHUEM 3JIEKTPOHHOM U POBOM NOAMINCH.

JuiekTponnasi mnouyroBasi cucremMa (JIIC) - nporpaMMHO-anIapaTHBINA
KOMILICKC, ITpeHA3HAUYCHHBIN JIJIs IPENOCTaBIEHUs CEpBUCA JIEKTPOHHON IIOYTEI.

KopnoparuBaas mouroBasi cucrema ®PI'BOY BO PssI’'MY Munsapasa
Poccnu — KOMIUIEKC OpraHM3allMOHHBIX MPOUEAYpP, NPOrPAMMHBEIX H TEXHUYECKHX
CpencTB, TMPENOCTABISIONINM  IONB30BATENSIM  CEPBUC  JIEKTPOHHOW  IIOYTEHL,
o0eCIeYnBarOINY MTepeady SJICKTPOHHBIX COOOIIEHHH 110 CTaHAAPTHBIM IIPOTOKOJIAM
niepelady JaHHBIX W [TO3BOJIFOIIMN OTIIPABIATh, MOXYYaTh U 00pabaTeIBaTh IOYTOBEIE
COOOIIeHMUS.



IHoawk3oBarenb — corpyaauk @®I'BOY BO PaslMV Munsapasa Poccwn,
KOTOPOMY HPEIOCTaBIeHO MPABO IOJIb30BaHMA KOpIopaTWBHOM IOYTOBON CHCTEMOU
OI'BOY BO Psa3I'MY Munznpasa Poccuu.

AavunucTpatop(bl) TOYTOBOH CHCTeMBI — JIMLO WIM T[pymnna JIFL,
OTBETCTBEHHBIX 3a OOCTyXWMBaHME, MOHUTOPHHI TEXHUYECKHX, IIPOIPDaMMHBIX H
HHPOPMAIIMOHHEIX KOMIIOHEHT II0OYTOBOM CUCTEMEI, €€ YIIPaBIeHNUE U Pa3BUTHE.

Tperbsi cTOpoHA — JIHIO WIM OPraHU3alUs, CUYMATAOLIAACS HE3aBHCHMOH IO
otrromrenwrio kK ®I'BOY BO Ps3I' MY Munznpasa Poccun.

ABToOMaTH3HpOBaHHOe padouee mecTo (APM) — aBTOMaTU3UPOBaHHOE paboyee
MeCTO II0JIb30BaTels (IIepCOHANBHEIM KOMITBIoTep ¢ mpuKiIanssM obecnederneM (110))
JUIS BEIIIOJHEHUS OIPEISIICHHOM IPOU3BOICTBEHHON 3a/1a4H.

(DJeKTpoHHOE) MOYTOBOE COOOIIeHHe —  3JIEeKTPOHHOE  COOOIIEeHHE,
bopMEpyeMoe OTIpaBUTENEM U IIpeJHAa3HAYeHHOE I Ilepeladr IOIydaTeiro depes
HHGOPMAIHOHHO-TETEKOMMY HUKaMOHHBIe ceTH. 11ouToBOE COOOILIEHHE COCTOHUT W3
cayxeb6H0# nHdopMaImu (aapec OTIIPaBUTENS, anpec oTydarTels, TeMa | T.J.), TEKCTa
coo61meHns (MOXKET OTCYTCTBOBATH) U BIOXKEHHBIX (hailloB (MOTyT OTCYTCTBOBATH).

(DeKTPOHHBII) MOYTOBBIH agpec — OOIIEIPUHATOE 0003HAYEHUE, OJHO3HAYHO
UIEHTHDHUIMPYIOIIEe aapec 3JIEKTPOHHOTO II0YTOBOIO SINHMKA KM aJpeC IIOYTOBOM
PACCBUIKH.

(DJeKTpOHHBINH) TOYTOBBIH SIIMMK — WHIUMBHANYaJIbHO HA3BaHHOE W
3aKpeIyIeHHOe 3a II0JIF30BaTeNIeM IUCKOBOE IMPOCTPAHCTBO Ha IOYTOBOM CEpBEpE ML
NOJIYYEHMs, HCIONB30BAHUSI M XPaHEHUS ITOYTOBBIX COOOINEHHH, IOCTYNAIOUIMX Ha
aCCOILMUPOBAHHBIEC C ITUM ITOYTOBBIM SAIIUKOM aIpeca JJIEKTPOHHOHN IOYTHI.

VyeTHasi 3amdch — CUCTEMHOE HMS W TMAaposib (a4 TakKe HHBIE CBEIeHHA),
HpeHa3HaYeHHbIe IS ayTeHTU()UKALUU [T0Ib30BaTeNs] U IPENOCTABIEHHS eMY YCIyTH
B COCTaBe M 00BeMe, OIIpe e IeMOM €ro IMpaBaMy JOCTYyIIA.

I'106anbHast agpecHasi KHUra — YIIOPSIOYSHHBIM CIMCOK, PACIIOIOXKEHHBIN Ha
IIOYTOBOM CEpPBepE, CoaepKaInii HHGOPMAIUIO O IT0JIF30BATENIX IIOYTOBOM CHCTEMEI:
afipec TOYTOBOTO SIIMKa, (PaMUIMIO, UMS, OTYECTBO, HNOJDKHOCTH B YHHBEDPCHUTETE,
CTPYKTYypHOE TIofpa3aelieHre/TIoApa3AelIeHue.

ITouroBas pacchblIKa — CITUCOK aIpecOoB 3JEKTPOHHON IOYTHI IIOJIB30BATENEH
(CIIMCOK pacCBUIKHM), TpeAHAa3HAUYCHHBIM [ OJHOBPEMEHHOH OTIPAaBKU ITOYTOBBIX
COOOIIEHNH IepeYnciIeHHbIM YJYacTHUKaM pacchlUiku. [louToBas paccelIka HMeeT
COOCTBEHHBIN apec IEKTPOHHOHN NOYTHI (apec PACCHUIKH).

Cnucok pacchbUIKH — BBIICIICHHAs TPYIIa IOJh30BaTelled B aJpeCHON KHUTE,
coszmaBaeMasl JUIsI O0OJIeTYeHHS CIeIUaTbHBIX TIOYTOBBIX PACCHIIOK.

JInuHble DANKH — XPaHWIWINA IIOYTOBBIX COOOIIEHMM IIOJIB30BATEN,
pacrojoXKeHHbBIe B 3JCKTPOHHOM IIOYTOBOM SIIUKE, HEOOXOAMMBIE I XPaHEHUS
00JIBIIIOro 00beMa COOOIICHUH U UX apXUBUPOBAHMUS.

JIaMuT pazMepa MOYTOBOIO SUIMKA — OrpaHWYCHHE Ha pa3Mep (COBOKYIIHBIM
00BEM XpaHAIIUXCS COOOIICHMM) ITOUYTOBOIO SIMKA, 3aBUCAIIMA OT KaTeropHu
II0JIB30BATEIISL.

IMouToBbIii cepBep — WHGOPMAIMOHHEIM CEpBUC, BKIIOUYAIONIMNA B cebs
MMOYTOBBIE CIY)XOBI M (QYHKIUM aJIMUHUCTPUPOBAHUS, a TakkKe I103BOJSIOIINAN



colepKaTh IIOYTOBBIE SIIWKK IOJb30BaTelell, XpaHUTh U IIPOU3BOJAMTH OOMEH
IIOYTOBBIMH COOOTIICHUSIMH.

IMoyToBLIM KJIHEHT — IIporpaMMHOe oOecrieueHne, Bxonsuiee B cocra APM
II0JIB30BATEINS, MIPeAHA3HAYEHHOE U HAllMCAaHWs, XPaHEHMs, IONyYEHUSI U OTIPABKU
COOOIIEHUM 3TIEKTPOHHOM MTOYTHL.

Hoctyn ¢ nmomomblo BeO-mHTepdeiica — BO3MOXHOCTE HOCTyIla K CEpBHCaM
IIOYTOBOM CHCTEMBEI C JIFOOOTO KOMIIBIOTE€pPA, HMEIOIIEro IIOAKIIOYEHHE K CETH
HHTEpHET, ¢ MOMOIIEIO CIIENHAIBHEIX IporpamMmm (Be6-0pay3epoB MK aHAIOTHYHBIX).

Bpenonocnoe IIOQ — mporpamMMHOe ofecreueHHe HIM H3MEHEHUS B HEM,
PUBOJIIIME K HApyIICHUIO KOH(QUICHIWATBFHOCTH, LEIOCTHOCTH M JOCTYIIHOCTH
uH(MOpMAIUU

AHTHBHPYC — aBTOMAaTHYeCKas CHCTeMa CKaHWPOBAHUS IIOYTOBBIX COOOIIEHUI
Ha Hajmaue BpegonocHoro I10.

AHTHCIAM — aBTOMAaTHYECKas CHCTeMa CKaHMPOBAHUS ITOYTOBBIX COOOILEHUH Ha
HaJIW49e HeXXeNaTeIbHONU PeKIIaMHOM pacChlIKH (cIaMm).

2. Ilean u 3apaun KoprnopaTuBHO# MOYTOBOI CHCTEMBI

2.1. Ilemsto KopmoparusHoit mourtoBoii cucremsl ®I'BOY BO PaslMVY
MunznpaBa Poccun SBISETCS IOBBIIICHWE ONEPATHBHOCTH HMH(DOPMALMOHHOIO
B3auMojeicTBusa Mexay corpynuukamu GI'BOY BO Ps3'MY Munsznpasa Poccun 3a
CYEeT COKpAIlleHUs BPEMEHH JOCTAaBKM KOPPECIOHICHIMM M YMEHBIIEHUA 3aTpar
BpEMEHM W B TOM YHCIEe MAaTEepHANbHBIX 3aTpaT IPH IOATOTOBKE U 00paboTKe
uHpOpMaIUy.

2.2. 3agauu, pelmaeMble B Ipollecce dKcIuryaranuu KoprnopaTUBHOM NOYTOBOM
CUCTEMBI:

- mpegocrapieHue BceM cotpynuukaMm OI'bOY BO PasI'MV Munsapasa Poccun
BO3MOJKHOCTH HCIIOJIE30BaHUS CEPBUCOB OOMEHa COOOIIEHUSMH SIIEKTPOHHOM IIOYTEHI
rocpeacTBOM EnHOM 00111eyHUBEPCUTETCKON TOYTOBOY CUCTEMBI;

- IpefocTaBienne OecriepeOOMHOrO JOCTyma K TIOYTOBOM cucTeMe 0e3
OTpaHUYCHUH 110 MECTY U CIIOCO0Y IONKIIFOUYEHHUS;

- BHEJIpEHHE COBPEMEHHBIX I10JIH30BaTEILCKUX CEPBUCOB IIOYTOBOM CUCTEMBI;

- IpenoCTaBieHHe BO3MOXHOCTU IepeHoca B EnmHyIo 00IIeyHUBEPCUTETCKYIO
IIOYTOBYIO CHCTEMY TIIOYTOBBIX CIy’)XO C CepBEpOB, IMOAAEPKUBAEMBIX Ha YPOBHE
(bakyIbTETOB U MOAPA3ACIEHUN.

2.3. Pabora nmons3osareis ¢ Kopnoparusroii moutoBoi cucremoit ®T'BOY BO
Ps3s'MY MunsgpaBa Poccun gomxHa COOTBETCTBOBATH ILEIAM M 3aadaw,
oTpeNiesieMbIMI  YCTaBOM YHUBEpPCUTETA U HHBIMHU JIOKAJIBHBIMH HOPMAaTHBHO-
MIPaBOBBIMU aKTaMH.

3. Opranu3anuoHHoe obecnieyeHne
3.1. Kopnoparusnas mnourosas cuctema ®I'BOY BO PasI’MVY Munsapasa

Poccun MpEeaCTaBIACT c0o00H KOMIIJIEKC OpPraHu3alOHHBIX IIPOUEAYP, IPOrpaMMHEBIX U
TEXHHUYCCKUX CPCACTB, O6€CH6HHB&IOIHHﬁ nepenagy COO6H_IGHI/II\/’I II0 CTaHJApPTHBIM



IPOTOKOJaM  Iepeladd JaHHBIX W IO3BOJIIONIMM  OTHPABIATH,  IIOJIy4arh,
KOHTPOJIHPOBATE JOCTABKY U MPOYTEHUE aIpecaTOM IIOYTOBBIX COOOIIEHNH.

3.2. KopmnoparuBaas moutoBas cuctema ®I'BOY BO Ps3sI'MVY Munsnpasa
Poccun wucmosip3yercs Il oOMeHa IIOYTOBBIMU COOOINEHMSIMM Kak B IIpeneiax
TeJeKOMMYHUKaNMOHHOH KommbioTepHOU cetn PI'BOY BO Psa3I'MV Munsnpasa
Poccum, Tak W €O CTOPOHHUMH IIOYTOBEIMHU CEpPBEPaMM, PACIIOJIOKECHHBIMU B
nH()OPMAaIIMOHHO-TEIEKOMMYHUKAITMOHHOU ceTH «HTepHET».

3.3. KopnopatupHas mouyroBas cUcTeMa YHUBEPCHUTETa SBISIETCS OCHOBOU IS
pealii3alliy CEepBHUCa IESKTPOHHONM pacChUIKA HOpMATUBHBIX HoKyMeHToB O®I'BOY BO
Ps3I'MY Munsznpasa Poccun.

3.4. HWcnonp3oBaHHWe 3JIEKTPOHHOrO mouToBOoro smuka KoprnopatuBHOU
nmoutoBoil cuctemsl ®I'BOY BO Pa3s['MY Munsnpaa Poccuu mosis3oBarenem
O3HayaeT, YTO OH O3HAKOMJIEH C HOPMATHUBHBIMH JOKYMEHTAMU, PEIVIaMEHTUPYIOLIUMHU
nopsimok  pabotel ¢ KopmnopatuBHo#t moutoBoii cuctemoit ®I'bOY BO PasI'MV
MumnzapaBa Poccum (ITomoxenme, Permament, PykoBomcTtBo monp3oBatens) u
00s13yeTCcs UCTIOTHATE U3TI0KEHHBIE B 3TUX MOKyMEHTaX TpeOOBaHUS U yKa3aHUs.

3.5. Agxpeca 53IeKTpOHHOM IIOYTHI, IPEIOCTABISEMBIE IIOJIB30BATEIAM IS
HHGOOPMAITMOHHOTO 00MeHa, GOPMHUPYIOTCS aBTOMATUUECKH B COOTBETCTBUU C TUIIOBOX
cxeMoii (GopMHUPOBaHUS HIACHTH(GHUKATOPOB METOAOM TpaHCIUTeparuu (QaMuiIud U
WHUITMAIOB Moyb30oBaTens. [Io corimacoBaHuio ¢ MONB30BATENEM anpeca 3JIEKTPOHHOI
TIOYTHI MOTYT OBITH CKOPPEKTUPOBAHBI A IMUHUCTPATOPOM IIOYTOBOM CUCTEMBI.

3.6. B mpenmenax (QyHKIMOHHPOBAHUS IIOYTOBOHM CHCTEMBI OOecledmBaeTCs
KOHMDUIEHIIMATEHOCTh ITOYTOBEIX COOOIIEHUN W OTpaBUTENeH, KpoMe HHGPOpMALUH U3
AJIpEeCHOM KHHTHU U 32 UCKIIIOUEHUEM CIIy4aeB, IIPELyCMOTPEHHBIX 3aKOHOIATEIECTBOM
Poccutickoit ®enepanuu. [lepenaya conepXUMoOro NOYTOBBIX AIUKOB TPETHEU CTOPOHE
OCYILIECTBIISIETCS  TOJNBKO II0 3alpocy B COOTBETCTBUH C  JIEUCTBYIOLIUM
3aKoHoAaTensCcTBOM Poccuiickoi Denepanuy.

3.7. AIMHMHHCTPATOPHI IIOYTOBOM CHCTEMBI OCYIIECTBISIOT IOCTYI K 0ase
JIAHHBIX TOYTOBBIX SIIUKOB IOJNIB30BATENled C IEJBI0 WX apXUBUPOBAHUSA, ayAuTa U
[EHTPATNM30BAaHHOTO XPaHEHWs, & TaKKe MOHHUTOPWHTA BBIONHEHUS TpeOoBaHUI
Hacrosmero Ilonoxenus.

4. Texuudeckoe oOecrieueHHe H 00CTyKMBAHHE

4.1. IlporpammHo-anmapaTHON ocHOBoM KopmopaTWBHON IIOYTOBOW CHUCTEMEI
OI'bOY BO Pa3I'MY Munzapasa Poccun sSBIsIroTCS:

- CepBephl CIYXKOBI KAaTaOroB (IIOMEHHBIX CIYyX0), cojaepiKallue ydeTHhIe
3alliCH [IOJIL30BaTEIICH;

- TIOYTOBBIE CEPBEPHl U UX KOMIIOHEHTHI (IIOrpaHUYHBIM CepBep, TPAaHCIOPTHBIN
areHT, peTPaHCIsATOp, CEPBEP NOCTYIIA U TIP. );

- cpencTtBa obOecmedeHUsS O€30IacHOCTH ITOYTOBOM CHCTEMBI (MEXCETEBBIC
SKpaHbl, 3JIEKTPOHHBIE CEPTU(DUKATHI, CIHUCKU KOHTPOJS JOCTYIa, JIIEKTPOHHBIE
MIOAIIUCH U IIp.);



- TIpOrpaMMHOE ObecreyeHre, WCIOIb3yeMoe i (UIBTpaliu COOOIIEeHUH
5IEKTPOHHOM IIOYTHI, COOTBETCTBYIOIIMX HONMTHKAM U KPHTEPHSIM HEKeNaTelbHON
IIOYTEL, HIM COJIEPXKAIIINX BPEAOHOCHBIE BIIOKEHNUS,

- IporpamMMHOe obecIieueHue, HCIONb3yeMoe Ul OCYINECTBICHHsS AOCTyIa K
IOYTOBOMY SIIUMKY M 00paboTKe XpaHSIIMXCS B HEM IIOYTOBBIX COOONIEHHH (C
IIOMOIIBI0 BeO-MHTepdelica HMIM YCTAHOBIEHHOIO IPOrPaMMHOIO OOeCIeYeHus Ha
APM nonp30Batens).

4.2. TparcnoprtHO#l cpenoii Koproparusroii mourosoii cuctemsl ®I'BOY BO
Ps3ITMY Munsapasa Poccun sBisieTcs TeIEeKOMMYHHKAIIMOHHAs KOMIIBIOTEpHasA CETh
OI'BOY BO Ps3I'MY Munsapasa Poccuu. IIpu sToM TpaHCIIOpTHAS cpefia HE sIBISIeTCS
COCTaBHOM dYacTeio KOpIOpaTHBHOM IOYTOBOM CHCTEMBI, OpPIaHM3alMs CETEBOM
CBSI3HOCTH MEXIY IOJB30BATESIMHU U CepPBEPaMM IIOYTOBOM CHCTEMBI 0OECIIEYMBAETCS
COTpyIHMKAaMK YTIpaBieHus HHGOOPMaIUOHHBIX TEXHOJOTHH, TEIEeKOMMYHHKAIMH U
oneparusroi nomurpadpun GPI'BOY BO Psa3sI'MY Munsapasa Poccun.

4.3. Dxcmuryatanus KoprnopaTUBHOM IIOYTOBOM CHCTEMEI 3aK/IIOYACTCS B MpUEMe
U Iepeqadye COOOIIEHHWN OSJEKTPOHHOW IIOYTHl M HCIIONB30BAaHHM  CEPBHUCHBIX
BO3MOXKHOCTEH KIMEHTCKOTO IPOTPaMMHOrO oO0ecmedeHuss Ha pabodeM MecTe
I0JIB30BATEN.

4.4, KopriopaTiuBHasI I0YTOBAsI CUCTEMAa ITOCTPOEHA Ha OTKPBITHIX M CTaHAapPTHBIX
IIPOTOKOJIaX Iepeiayn.

4.5. O6cmyxuBanve U afMAHUCTpUpoBanue KopropaTuBHOM ITOYTOBOM CHCTEMBI
®I'BOY BO Pa3sI' MY MunzapaBa Poccun Bo3naraercs Ha COTPYIHUKOB Y IIPABIICHES
MHQOPMALMOHHBIX TEXHOJOIHM, TeNeKOMMYHUKAIMH U OIepaTHBHOM MONUIrpapuu
®I'BOY BO Ps3sIMVY Munsgpasa Poccun. KonwdecTBo COTPYIHHKOB CIYXOBI, B
JOJDKHOCTHBIE OOSI3aHHOCTH KOTOPBIX BXOAUT OOCTYyXXHBaHHE M aIMUHUCTPHUPOBaHUE
KopriopaTUBHOH IOYTOBOM CHCTEMBI, OIPENENIeTcs KOJHYECTBOM  aKTHBHBIX
TI0JIb30BaTeNed M IOYTOBLIX SIIUKOB, & TAKKe 00BEMOM HEOOXOOUMBIX paboT IO
TEXHUUIECKOMY O00CITY)KUBaHUIO, aIMUHUCTPUPOBAHHUIO U PA3BUTHIO ITIOYTOBOM CUCTEMEI.

4.6. B 3a1a9n aAMAHUCTPUPOBAHUS ITIOYTOBOM CUCTEMBI BXOJIHT:

- co3jaHue, TIIOAKIIOUEHHWe, OTKIIOYEHHe, YyAaJeHHe YYETHBIX 3alucen
II0JIB30BaTeNIed ¥ UX PErUCTpalys B IOYTOBOU CUCTEME;

- obecrmeyenre pabOTOCIIOCOOHOCTH CEPBEPHBIX TEXHUYECKHX CPEICTB M
CEPBEPHOTO MMPOTPAMMHOTI0 00ECIIeYeHNUs II0YTOBOM CUCTEMBI;

- obecrnedeHrue COXpPaHHOCTH OJJIEKTPOHHOM IIOYTHI IIyTEM PE3EPBHOTO
KOIMPOBAHUS ¥ BOCCTAHOBJIEHUS NIPH COOSIX;

- peryJIIPHBI MOHUTOPUHT COCTOSIHUS PabOThI KOMIIOHEHTOB II0YTOBOM CHCTEMBI
U IIPUHATHE Mep 0 yCTPaHSHUIO BO3HUKAIOIUX HEUCIIPABHOCTEH;

- HOAJEPHKKA B aKTYaIBHOM COCTOSIHHH IJIo0anbHO# ampecHoil kauru OI'BOY
BO Psa3I'MY Munznpasa Poccun.

4.7. O6cayxuBaHUE U aAMUHUCTPUPOBAHUE [IOYTOBOM CHCTEMEI BKIIFOYAET:

- OpraHu3alyio ITOAKIIOYSHUS IIO0Jb30BaTelledl K II0YTOBOM CHCTEME B
COOTBETCTBHM C TIOPSAKOM TMPENOCTaBICHUS JOCTyla K IIOYTOBOM CHCTEME,
U3JI0KEHHOT0 B pasfeine 5 Hacrosmero IlonoxeHus;

- obecmeueHue pabOTOCIIOCOOHOCTM X IPABHIIBHOCTH  SKCILIyaTalldd
TEXHUYECKAX CpPEACTB M TNPOTPaMMHOIO OOEeCHedeHHs IIOYTOBOM  CHCTEMBL,



COXPAaHHOCTH JJIEKTPOHHOHM ITOYTHI IIyTeM pEeTryJIsSpHOIO PE3epBHOIO KOIMHUPOBAHUSA H
IOCIENYIOIErO  BOCCTAHOBIEHHMS INpH cbogx (B oObeMe TEXHMYECKHX |
TEXHOJIOTMYECKMX BO3MOXHOCTEH HCIONB3YyEeMOI0 aIllapaTHOr0 M IIPOrpaMMHOIO
obecrieueHus);

- IPEeIOCTaBIIEHUE MOJIB30BATESIM UHCTPYKLIUN U TEXHWYECKOU ITOMIEPIKKHU IO
pabore ¢ 0a30BBIM KIHCHTCKHAM IIPOIPAaMMHBIM OO€CI€YeHMeM Mg JOCTyma K
KopmopatuBHo#l  mo4yTOBOM  cucTeMe (0a30BBIM  KIMEHTCKHM  IIPOrPaMMHBIM
obecreyeHreM SBIISETCS JOCTYII TOCPEICTBOM Beb-uHTepderica);

- OKa3zaHWe COTPYOHHKaM CTPYKTYpHBIX IOApasZelleHuil yHUBEPCUTETA
KOHCYJIBTALIMOHHOM ITOMOIIM I10 TEXHHYECKHM BOIIpOCaM OpraHM3aldid JOCTyIa K
IIOYTOBOM CUCTEME;

- nHQOpPMHUpPOBaHIE PYKOBOAUTENEH CTPYKTYPHBIX HOAPA3IEIeHHN YHHBEPCUTETA
0 HapyIIEeHUAX TpeOOBaHMI HOPMATUBHBIX JOKYMEHTOB M APYTUX CUTYaIUsIX, KOTOPEIC
MOI'YT IIPUBECTH K HECAHKIIMOHHPOBAHHOMY IOCTYILy, MOIH(HKAIMH, PaspyIIEHUIO,
yIaJeHnI0 HHbopMaIu Wik cO0sM B paboTe IIOYTOBOM CHCTEMBI.

4.8. AIMUHHCTPATOP IIOYTOBOM CHUCTEMBI UMEET IIPABO:

- 3aIPETUTH WM OTPAHUYUTEH AOCTYII IIOJIb30BATENs K IIOYTOBOH CHUCTEME IPH
HapyIlleHuu TpeboBaHuWi HOpMAaTUBHBEIX JokyMeHTOB (Ilomoxenums, Permamenra,
PyKoBOICTBa IIOJIB30BATENS);

-  apXWBHpPOBaTh YCTapeBIIyID KOPPECHOHIEHIMIO IIPH  IPEBBINMICHUH
YCTaHOBJICHHOTO 00BeMa XpaHEHUs B IIOYTOBOM ALIUKE YHUYTOXUTH apXUBHBIC KOITUU
C coryiacusi OJIb30BaTeN .

4.9, CTpyKTypHEIE TIOApa3eieHIs] YHUBEPCUTETa MOIYT BHOCUTE IIPEIJIOKEHIL
II0 TIOBBIIIEHUIO YPOBHS 00CTy)uBaHus KopropaTuBHON ITOYTOBOM CHUCTEMBI, COCTaBa
IIPEeOCTABISEMBIX YCIyT U CEPBUCOB.

4.10. Hactpoiika KJIMEHTCKOIO IPOrpaMMHOro oOecmedeHHus UIs IOCTyla K
KoprmopaTHBHO#M OYTOBOY CHcTeMe Ha pab0odnX MECTax MOJIL30BaTeNEH, KOHCYTbTaIis
o paboTe C HUM BO3JATarOTCS HAa YIOJHOMOYEHHBIX COTPYIHHUKOB YIIPaBIECHUs
MHQOPMAIIOHHEIX TEXHOJOIHM, TeNeKOMMYHUKAIMH K OIEpaTHBHOM moiurpaduu
OI'BOY BO Pa3I'MY Munzapasa Poccun.

4.11. B 06513aHHOCTH aJMHHUCTPATOPa ITOYTOBOM CHCTEMBI HE BXOIUT O00ydeHUe
U KOHCYJBTAllMs TOJB30BaTeNlell 1o paboTe C KIMEHTCKMM IIPOrpaMMHBIM
obecrieyeHruEeM, OTIUIHBIM OT «0a30BOIO».

5. O6uuii nopsigoK Hemoab3oBaHusa KopnopaTHBHOH NOYTOBOH CHCTEMBbI

5.1. IlpaBuna nons3oBanus KoprnopaTuBHOM ITOYTOBOM CHCTEMOM OTPEACIISIOTCS
gacrosiuM IlonoxenueM, a Takke PernamMeHToM B PyKOBOICTBOM IIOJIB30BATENIA I10
pabore ¢ KopropaTuBHOM II0YTOBOU CHCTEMOM.

5.2. Tlomkmouenue moip30oBaTeneid kK KoprnopaTWBHONM IIOYTOBOM CHCTEME
OCYIIECTBIIAETCA CAMOCTOSATENbHO uepes oduuuansueii caidt ®I'BOY BO PasIMV
Mumnsapasa Poccun (ctpanuna «IloutoBeii cepsep Pasl’MVY» B pasgene «Hamm
pecypce»). s co3maHds HOBOTO IOYTOBOrO slfuKa B KoprmopaTuBHOW IOYTOBOU
cucreme ®I'BOY BO PasI'MY Munzapasa Poccuu coTpyiHUKaM HEOOXOAUMO JTHYHO



oOpatuthcs B YmpaBrneHue HHGOOPMAIMOHHBIX TEXHOJOTHH, TEeIEeKOMMYHHKAIIMN |
onepatusHoi nonurpaduu GI'BOY BO Pa3I'MVY Munsznpasa Poccuu.

5.3. Ilonp30Bartento co3gaeTcsl IIOUYTOBBIN SIIUK Ha CepBepe U yueTHas 3alllcCh, B
COCTaB KOTOPOM BXOIUT JIOTUH (aapec SJEKTPOHHOW TMOYTHl) M Mapoiib (Takxke
BO3MOYKHO HaJW4He NONONHUTEIBHOU ayTeHTH(PUKANMOHHON WHpOpManuu). YdueTHas
3aIUCh MIEPENAETCs MOJIB30BATEIO B AIEKTPOHHOM HWIIM NIEYaTHOM BHUJIE; MOJIB30BATEINh
He JOJDKeH cooOIaTh WM I[IepelaBaTh IIapoidb K CBOed YyYETHOM 3amucH W
JIOTIOJIHUTENBHYIO ayTeHTUGUKALNOHHYI0 HWHpopMaruio apyruMm iunam. C MoMeHTa
aKTHBAllM{ YYETHOM 3allUCH B IOYTOBOM CHCTEME II0Jh30BATEIh MOXXET HadaTh
HCIIONB30BaHUE  JJIEKTPOHHOM  IMOYTHI, IPEIBAPUTENLHO  O3HAKOMHMBIINCE €
TpeOOBaHMIMU HOPMATHUBHEIX JOKYMEHTOB, PEIVIAMEHTHPYIOIIMX MOPSIOK pabOTHI C
II0YTOBOM CUCTEMOIA.

5.4. IlopxmroyeHHe U HACTPOMKa KIMEHTCKOTO IPOTPaMMHOTO OOecTieueHuUs
(mporpaMM-cOOPIIHUKOB 3IIEKTPOHHON IOYTHI) it paboThl ¢ KopmopaTusHoii ToYTOBOM
CHUCTEMOHM IPOU3BOINUTCS IIOJNH30BATENEM CaMOCTOSTEIBHO, JHOO C IIOMOIIBIO
TEXHUYECKOI'0 CIENHAAIUCTA TOIpa3IeICHHUS.

5.5. Jlns ynoOcTtBa MEpEemUCKA MEXAY IOJB30BAaTEIIMH B KIHEHTCKOM
IIPOrPaMMHOM  OOECIIEYeHHH II0YTOBOM CHCTEMBI HCIOJNB3YeTCS  DJIEKTPOHHAS
rnobainbHas ajpecHas KHWIA, BKIIOYAIONIAs CBEJEHUS O KOHTaKTax M ajpecax
JJIEKTPOHHOM Io4YThl coTpyaHuKkoB PI'BOY BO Ps3IMY MunzgpaBa Poccum.
IlepconanbHass ajpecHas KHHMra (CIHCOK KOHTAKTOB) BEIETCS IIOJIB30BATEIEM
CaMOCTOSITEIBHO.

5.6. Ilpu wmcnonb3oBannu KopropaTHBHOW MOYTOBOH CHCTEMEI IIOJIL30BATEND
JOJDKEH:

- cobroiaTh TpeboBaHus HacTosmero [TomoxeHus;

- €XKEIHEBHO IIPOBEPSTH BCE MPUHHMAEMble HOBBIE, B TOM YHCJI€ CPOYHEIE
COOOIIEHNUS, 00513aTeIFHO 3HAKOMHTCS C UX COJNEPIKAHHEM;

- WCHOJHATH W/WIM TOBOAWUTH IONYyYCHHYIO B HUX HH()OPMAIMIO B CPOK, IO
JIMYHYIO IIEPCOHAIBHYIO OTBETCTBEHHOCTH JJO YCTAHOBIEHHOTO KpyTa JIUII;

- Iepel OTNPaBKOM COOOINEHHs TPOBEPSTh IIPABHIBHOCTE BBEIEHHOIO
BJIIEKTPOHHOIO ajipeca IOoydaTess, TeMy U TEeKCT COOOIIeHHs, a TakKe BIIOKEHHBIC
(aiiibl, eciIi TaKOBBIE UMEIOTCS;

- IIpOBEPATH AaHTUBUPYCHBIMU CPENCTBAaMU Bce IepefaBacMble W IPHHUMAaeMBbIe
I10 3JIEKTPOHHOM noute (aiiier;

- CTaBUTH B MU3BECTHOCTH aJIMUHHUCTPATOPOB IIOYTOBON CHCTEMEI O JIFOOBIX (hakTax
HapylleHus TpeboBanuii HacTosIero [1omoxxenus.

5.7. Ilpu ucnonszoBanuu KoprnopaTHBHON IMOYTOBON CHCTEMEI II0OJIH30BATEIIO
3ampernaeTcs:

- IIepeaBaTh IEKTPOHHBIE COOOIIEHNS, COAepIKAIIIe:

a) MHQOPMALIHIO, COCTABIIAIONIYIO TOCYJAPCTBEHHYIO HITH KOMMEPUYECKYIO TalHY;

0) yrpoXamllyro, KIEBETHHYECKYIO, HEMPUCTOMHYI0 HMH(MOPMAIMIO, a TaKXKe
MHGOOPMALIUIO, OCKOPOJLIIONIYI0 HYeCTh W JOCTOMHCTBO JPYIHX JIMI, MAaTepHaIbl,
CIIOCOOCTBYIOIIME PA3KUTAaHUIO HAIIMOHAIBHOUW PO3HMU, MOICTPEKAIONINe K HACHUIHIO,
IIPU3BIBAIOIINE K COBEPLIEHUIO IPOTUBOIIPABHOMN HESITEIEHOCTH H T.1I.;



B) 110 COOCTBEHHOM MHUIIMATHBE OCYINECTBIATH PACCBUIKY (B TOM dHCIE HU
MacCOBYI0) COOOIIEHHUM, ecIM pAacChUIKA He CBS3aHA C BEHIIOJHEHHEM CIYKEOHBIX
00s3aHHOCTE;

I) KCIOJIB30BaTh aapec BJICKTPOHHOW MOYTHI IS O(QOPMIIEHHS IOMIHUCKA Ha
[IEPUOJUYECKYI0 PACCBUIKY H3 HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHONR CeTH
«HTepHET» pEeKIIaMHBIX MaTE€pUAIOB, HE CBS3aHHBIX C YUeOHOMH MEATENHLHOCTRIO HIIK
HCIIOJTHEHUEM CITYKEOHEIX 00S3aHHOCTEH;

€) MPeIOCTaBIATh APYTMM JIHIAM TOCTYI K CBOEMY BJIEKTPOHHOMY ITOYTOBOMY
SITIUKY.
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